GET READY

Organized

1 @ Set up a main folder for all photos.

Photos

2 e In main folder, create folders by date. Photos can be downloaded from camera quickly and
moved to a section folder at a later date.

*Label each memory card with a letter. (i.e. A, B, C, etc.) When retrieving images from multiples cards/cameras, include the date with letter
label to avoid erasing images taken with multiple cards/cameras on same date. (i.e.9-17_A, 9-17_B)

3 @ In main folder, set up folders for each section of the book.

Specialty pages  Student Life People Academics Organizations Sports Ads

Sp PP

4. In each section folder, create folders for subjeciand/or page folders.
‘L Y —Y —Y
Title Back to School Seniors | English — |NHS I |Football |— |pp.200-201
— |pp.1 Vacations Freshmen | Math - |BETA | |Basketball |—  |pp.202-203
Opening Friends Sophomores | Science - |FCA I |Volleyball |—  |pp.204-205
1 |pp.23 Pets Juniors . |FineArts |—  |ArtClub |  |Baseball |— |pp.206-207
St.Life Div Family f:;ftyef)“bie“ - PE. - |language | Softball | pp. 208-209
p[)"4_5 Technology For.Lang. Drama Tennis | Ppp.210-211
— (all subject etc. etc. etc. pp.212-213
People Div categories) T pp.214-215
.30-31 e )
I pp.216-217
Acad.Div pp.6-7 pp.218-219
1 |pp.8s-89 — e M M [ | pp.220:221
Clibs o pp.8-9 — |pp.3233 — pp.90-91 | pp.112-113 | pp.168-169 —— pp‘zzz s
N e pp.10-11 . lpp343s | |ppo2-93 | |pp114115 | |pp.170-171 pp.222-
) — op.12-13 - |pp.36-37 - lpp.9495 | |pp116117 | |pp.172-173 ’
| iﬁ‘i?é?éyv ' . |Pp.3839 - |pp.9697 | |pp.118-119 | |pp.174-175
L |pp.1415 - |pp.40-41 . |lpp.9899 | |pp.120121 | |pp.176-177
Ads Div pp.16-17 pp.42-43 pp.100-101 pp.122-123 pp.178-179
[ ——pp.198-199 etc. etc. etc. etc. etc.
Index
1 |pp.222-232
Closing Div
[ L——pp.234-235
Final
pp.236

5 @ All photos are placed in correct folder by subject. When photos are prepared in Photoshop they can be
saved into a page folder to easily locate.

*Folders with page numbers will be used once the image for the spread has been taken into Photoshop for corrections and placed on spread.
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